Setting Options

Configuring Centrus Desktop

3. Select the desired file name, then click OK.

Centrus - chess Dphon:,

Address Coding Dptions | Data Locator Optians | Paintn Polygon Ch‘JSESt 5"'3 I

Llosest Site Layers:

C:\DatatPO.gsb
C:\Data\POSTOFFICE TEF

AddGSB.. |

Import:. i

Remove

|

i i o

fel l Cancal ’ ’ Help

Adding Closest Site Layers From a Database Table

To add layers from a geocoded database table:

I, Select Options from the Process menu, then click the Closest Site tab.
2. Click the Add Table hutton. A file selection dialog will appear.

3. Select the desired file name, then click OK.

4. The Closest Site Table Import Settings dialog will appear.

5. Check that Latitude and Longitude fields are correctly specified. Then
select the field you want to use as Site Name from the drop-down list
and click OK.

Centrus - Closest Site T able Import Settings

Longitude :
JLON
Latitude ;

o ) e

Site Narie :

Centrus Deskiop User's Guide A 33



Configuring Centrus Desktop - Verifying Your Settings

Importing Closest Site Layers
To import layers:
1. Select Options from the Process menu. then click the Closest Site tab.
2. Click the Import button. The Import Layers dialog will appear.

3. Click the Browse buttons to select the path and name of the MIF/ MID
or .BNA file to import and the object file ((GSB) to create.

4. When importing, you can determine which field is used as the object’s
identifier. Click the drop-down list box to select which Field to use as
identifier.

3 Click the Import button to finish.

Remember that while western hemisphere locations are correctly expressed
as negative longitudes, some mapping and GIS applications still return
longitudes as positive numbers. Be sure that the longitude data in your
imported layer is consistent with that of your address file!

Removing Closest Site Layers
To remove layers:
I. Select Options from the Process menu, then click the Closest Site tab.

2. Select the file you want to remove from the list of Closest Site Layers,
then click Remove.

Verifying Your Settings

When you select Process from the Centrus Desktop main menu, you’ll see
two Verify choices: Verify All, and (depending on which module is
currently selected) Verify Tables (or Data Locator, Address Coding,
Demographics, Point-in-Polygon. Closest Site). These items let you verity
that you’ve correctly specified your tasks. As their names imply, you can
verify the settings of the currently visible module, or verify all module
seftings at once.

Verify Current

Click the B]] button to verify the settings within the currently selected
module.

Command Line Syntax

Il you prefer to run Centrus Desktop from the command line, several
command line options are available. The syntax is:

Centrus FileName.:n. 3 /b /d /n

These work as follows:
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Command Line Syntax Configuring Centrus Deskiop

FilelName.qmil
Specifies o saved task to be immediately loaded.

/a
Starts Centrus Deskrop in QuickFind, suppressing the splash screen.

/b
Starts Centrus Desktop in batch mode. This switch should be used
with a FiJeName.gmi argument. No splash screen is displayed:
the task file 18 opened and batch processing begins immediately.
Note that baich processing is disabled when you run Centrus
Desktop in dem: mode.

/a
Starts Centrus Desktop in demo mode. All modules are available,
but there is a 25 record processing limit and no CASS or batch
processing s permitted.

Starts Centrus Desktop with no splash screen.
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Chapter 4

Centrus Desktop Tools
QuickFind

With QuickFind, you enter a si

information about that address. QuickFind has four modes: Data Locator,
Standard, Multiline and Address Wizard. All use the Negate Longitudes,

ngle address to receive a variety of

Census ID Content. Census ID Format, and NAD settings specified in the

Options dialog.

Click the

Data Locator Mode

In Data Locator Mode, you enter a standard or free-form name and address

@ button or select ToolslQuickFind to start QuickFind.

(or other information) into a single edit box. This address can either be typed
in or pasted in from other applications. Click the check boxes to the right of

the input box to select the tvpe of information you want Data Locator to

extract. Once the information 1s entered, click the Find button to process the

address.

Centrus - Quick Find

| {John and Maip Smth
4270 Evans Dive
. {Boulder, £0 8030 271

= Quick Find Results
F- First Person MrJohn <ot
# Second Person Mz bany -mith
= Fst Address 42702 a0 T
First Unit
First Address 4270 v ans Le
First Lastine : Bouwder 0181027525
First City  Boulder
First State - CI1
First ZIP 30303-257%

19
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QuickFind

The processed information is shown in the Results section of the dialog. The
data is presented as a hierarchical tree. Double-click on an item to expand or
contract the information displayed.

Note that unlike Standard, MultiLine, and Address Wizard mode, the Data
Locator mode does not standardize address results.

Standard Mode

In Standard mode, you enter u standard three-part address into three edit
hoxes: Firm, Address, and Citv State Zip. Once the information is entered,
click the Find button to process the address.

Centius - ulck 3

Data Locater .- Stan i}Wukthm]AddtgssWizmd}

jJ ohn and Mary Smith
41“2-3‘4 Fine

’Iéoulder Co

— Quick Find Results
- Codes

= Match Code: &3
Match Type: S Standardized to
LastLine Changes: 9 = ZIP ard JIP+4 were changed
Addiess Changes: 1 = Sheet tupe was changed.

2 Location Code: 4501
Location Tvpe: Addre:: neacods Zersus Block accuacy

- General
Firn Narne © JOHN 2ND MaRY Sraf7 -
Address Ling : 1234 PINE 57T

The processed information is shown in the Results section of the dialog. The
data 1s presented as a hierarchical tree. Double-click on an item to expand or
contract the information displaved

If & match is made, the Map tunction can be used to map the current address.

If a match is not made. the Query function can be accessed by clicking the
Query... button.

Multiline Mode

In Multiline mode, you enter a free-form address into a single edit box. This
address can either be typed in or pasted in from other applications. The street
address information (such as 123 Main St) should be listed before last line
information (city, state and ZIP». If a firm name is given, it should be listed
first. Centrus will ignore anv lines of extraneous information. Once the
information is entered. click the Find button to process the address.
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Cenirus Deskitop Tools

ntrus - Quick Find

~ Resuly
i~ Quick Find Results
¥- Codes
i+ General
-, Demaogiaphics
¥ CLARIT&S
< CENSUSAD
OMA Designated tatket sreas ™81
Census Place Code 0115
Minor Civil Divestar. . 010
1390 TOTAL POPULATION - 606
1990 TOTAL FEMALE POPULATION : 278

The processed information is shown in the Results section of the dialog. The
data is presented as a hierarchical tree. Double-click on an item to expand or
contract the information displayed.

It a match is made. the Map function can be used to map the current address.
The Query function i~ unavailable in Multiline mode.

Address Wizard Mode

Address Wizard mode demonstrates the capabilities of the Address Wizard
development library. This library is used in call-center and other applications
where address information is being entered on a real-time basis.

Dt Looater | Standai] Muliine - Adchess Wizar

. CiySiate 2P {Boulder CO
© Addess: {zaonc

!

Besults:
< Quick Find Result:

+ Lode:

= Generaf
Firen Mame
BSddress Line 2300 CEMTER GREEN LT STE 200
Last Line : BOULOER 20 803015418
Uity Name BOULDEF
Gtale Abbreviation 31
AP Code 15 dighs] - 2030
ZiP+4 Extension [4 digis) - 5413
ZIPI 13 diaits| - 803015418

- Eind ] Coancel |-

Bt |




Centrus Desktop Tools _ QuickFind

Address Wizard offers several benefits. Address Wizard verifies that correct
and complete information 15 being entered. Using Address Wizard, all
elements of an address are corrected. Also, if an address is entered which is
known to have apartments. u dialog is displayed with the possible unit

STE 100
5TE 200

The Auto Search option tells Address Wizard to begin searching after 2
scconds of keyboard inactivity. Address Wizard will also attempt a match on
partial addresses. In a busy call-center, this is a real time saver.

CENTER GREEM LT BODLDER. CO gam
COLLEGE aVE BOULDER, CO 20303
CARNEGIE DR BOULDER. O 80303

CANYON CREEK RD  BOULDEFR. CO 80303
COLORADOD AVE BOULDER, CO 80303

COLBY DR BOULDER, CD 80303

CARRIAGE HILLS DR BOULDER. CO 80302
CANON WIEW RD BOULDER £ 80302

CEMTER GREEN CT § BOLLDER. £0 20301 [&hias)
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QuickFind

Centrus Desktop Tools

If Auto Search 1s not checked, you must click the Find button or press Enter
to perform the address lookup.

The processed information is shown in the Results section of the dialog. The
data is presented as a hierarchical tree. Double-click on an item to expand or
contract the information displayed

The Query Function

The Query function available through the Centrus QuickFind and Process
dialogs provides complete access to the address standardization and
geocoding database. For example, Query can be used to display all streets
that start with the letter *K” in the city of Washington, DC. The query can be
defined and refined in a variety of ways and results from query are virtually
instantaneous.

The Query Dialog

When you click the Query button in the QuickFind or Process dialogs, the
current address record is loaded into the Query dialog and displayed. Query
processes the input record and expands as many levels as possible in the
Records section of the dialog.

anut Address
S mith Asson

Search Filter:

House i 103 ﬁtreet 1;(

Oty fwhsH INGTL‘IN

Recods: Ly
1S4 _:] |
= DG
= WASHINGTO®R
F ST ME [hias)
EST M
k5T 5E
FANSAS aWE M
KERNIDWTIRTH AVE ME
FEMNED Y 57 ME pos:
- FEMMEDY 5T M
KENTUCES AVE SE
KLINGLE RO W :‘j

i

The Query dialog 1s comprised ot three different sections. The top section
lists the Input Address. This 1s a fixed, non-editable area that displays the

record as entered in the Input Address section of the Process or QuickFind
dialogs. It is displaved as a reference to the original address.

Centrus Desktop User's Guide
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Centrus Desktop Tools

QuickFind

The middle section of the Query dialog is the Search Filter. This section is
composed of fields for House. Street, Unit, City, State and Zip. Only street
records matching all of these fields will be displayed in the Records section.

The bottom secticn of the Query dialog is the Records section. This section
displays the information from the address standardization and geocoding
database. It is hierarchical in nature in that it displays only the requested
level of detail. The level detail can be increased or decreased, as described
later in this chapter.

Specifying A Search Filter

As mentioned above, you can display all streets that start with K in
Washington. Queries can, however, be much more refined. An example
would be “show all streets in ZIP Code 80302 that begin with APPLE and
have a house number range that includes 4300”.

Search Filter ,
House: [4300  Shreet: [2PFLE

- CO
= BOULDER
= APPLE CT
= 4300-4499 5FPPLE C7
4300-4399 aFPLE CT, 803011745 (Street, Even+0dd)
= APPLE WAy
= 4300-4413 APPLE 'way
4300-4397 &PFLE "4y 803011734 [Street, Even)

The Search Filter section of the Query dialog is used to specify the limits of
the query. In general. the more information entered in the search filter, the
more refined the search results will be. This means that fewer possibles will
be displayed in the Recores section,

The search filter requires that a city and state be entered, or a ZIP Code. or
both. If the City and State entry is for one state but the ZIP Code is for a
different state, the 1wo states are displayed in the Records section. You must
choose which state to searh C'entrus will not list more than two states in the
Records section.
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Centrus Desktop Tools

The City entry needs only the first letter of the cities that are to be displayed.
Centrus will display all the cities within the given state which match the
letters in the City entry. The state abbreviation, however, must be a
recognized state abbreviation or the entries for both City and State will be
ignored.

The ZIP Code entry is used solely to generate the list of possible cities. It
does not determine which entries are displayed in the Records section. The
Zip entry must be a valid five digit ZIP Code, or a valid three digit ZIP Code.
Three digit ZIP Codes are commonly referred to as “Sectional Centers”. A
Sectional Center is comprised of all five digit ZIP Codes that begin with
those three digits.

The Street entry may have zero or more characters entered. If no street data
1s entered all streets are displayed. If the Street entry was “APPLEW™.
streets with the name of " Applewood” or *“Appleworm” would both match,
but a street with the name “Apple” would not match and would not be
displayed.

The House entry specifies a house number. House is used to constrain the
search to show only those streets that have a block on which that house
number would fall. 1t the entry for House was “1000,” a house range of “200
to 300 would not match and would not be displayed. This entry may be
blank, in which case all ranges would match and the search would not be
constrained by house number.

The Unit entry 1s very similar to the House entry, except that it contains the
unit number, such as 7127 or "E.” House ranges that do not contain the unit
number entered will not be displayed. Note, however, that the U.S. Postal
Service does not list separate unit numbers for all buildings. Due 1o this
limitation, house range entries that do not have any unit numbers will match
any unit number enteied This is consistent with the U.S. Postal Service
CASS requirements

The Query Hierarchy

Queries are displayed in a hierarchical nature in the Records section of the
Query dialog. Each level of the hierarchy 1s indented below the rest. All
entries are sorted alphabetically, including Street Block and House Range.
The levels of the hierarchy are:

Country
State
City
Street Name
Street Block
House Range

Country is always USA. Centrus’s area is the 50 states, Washington, D.C. and
Puerto Rico and other U S Protectorates.

State displays the two letter state abbreviationsthat match the search filter
criteria. If the ZIP Code 1< for a different state, two state abbreviations will be
displayed.

Centrus Desktop User's Guide
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Centrus Deskiop Tools

QuickFind

City will display the city names that match the search filter. If the City entry in
the filter was “C"". then all city names beginning with ‘C’ are displayed. Some
city names are displayed with a different name in parentheses. The name in
parentheses is the city name that should be used when mailing to that location.
The name outside of the parentheses s a name that the U.S. Postal Service
recognizes and may not be a city name at all. These names might be buildings.
military installations or even large corporations. When a house rangerecord is
chosen, the proper USPS City name is displaved in the bottom left corner of the
dialog.

Street Name contains the tull ~street name including directionals and street type.
FFor example, there will be separate entries for “N Main St” and “S Main St”.
The entries are sorted by street name, then street type, then predirectional, then
postdirectional. A street may also appear with (Alias) next to the street name,
which indicates a different niame was used to match street name with the search
filter.

Street Block contains one “block™ of house ranges. A Street Block often is the
same as an actual city block. but not always. In some instances, a Street Block
may represent a partial city block. Less frequently, a Street Block represents
several city blocks. Street blocks list a range ot all house numbers that might
appear on that block. In miost instances, all house numbers within the range
shown will be valid. On some blocks, however, there may be gaps within the
range where a house nuinber is invalid. For example, the Street Block might
indicate “100-199 Main S1.” hut inspection of the House Range records shows
records for “100-120 Main St and for *“150-199 Main St.” In this instance. a
house number of 140 would be mvalid.

Gualltétwe Marketing Software
29&[] Carégr

Search Filter:
House: T290p  Steeet [CENTER

Gty |BOULDER

Becords:

L o

Rl :J

% BOULDER
-+ CENTER GREEM CT [Alias)
o 2500-2393 CEMTER GREEM CT

2900-2900 CEMNTER GREEM CT,
2900-2300 CEMTER GREEM T,
2300-2900 CEMNTER GREEM LT,
2900-2900 CEMTER GREEM CT.
2900-2939 CEMNTER GREEN T,
2900-2993 CEMNTER GREEN CT,
2900-2993 CEMTER GREEN CT.

303015418 Highuise, Even+0dd]
20301-5418 [Highrise, Even+0dd]

STE 100, 80301-5412 [Highise, Ever
STE 100, 80301-5418 {Highrise, Ever
10000 (Street, Even+Ddd)

80301-2216 (Street, Even+Qdd]
80301-2216 [Street, Even+0dd) )

House Range displays the actual range information contained in the U.S. Postal
Service files. An example wvauld be =1000- 1098 Kearney St NE, 20017-4526
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Cenlrus Desktop Tools

(S.E).” The first part of this line is the house range and full street name. The next
entry is the nine digit ZIP Code tor that house range. In parentheses are
displayed the Record Type and Record Parity, described below:

Record Type indicators are “S™ for Street or rural route records, “F” for Firm
records, “H” for High-rise records or “P” for P.O. Boxes or General Delivery. A
Street record consists of a house number range and can include any unit ranges
given. A Firm record will have a firm name associated with it. This record
should only be chosen if the firm name is a correct part of the address being
searched for. A High-rise record usually denotes an apartment or office building
and will have a range of unit numbers. A High-rise record should only be chosen
if the unit number of the mput address is within the unit range of the High-rise
record. P.O. Box records <imply list all available box numbers or the General
Delivery record. When a Iirm record 1s chosen, the Firm name is displayed in
the bottom right corner ol the dialog.

Should there not be « match on firm name or unit number, both Firm and High-
rise records should alwayvs have a “default’” record that is either for the building
as a whole, or for the entire block. Assigning a non-matching firm or high-rise
record may result in incorrect ZIP+4 or carrier route information being assigned.

Range Parity 1s simply whether the House Range contains (O)dd, (E)ven or
(B)oth types of house numbers. If the parity of the record does not match the
input record, it should not he chosen. as incorrect ZIP+4 and carrier route
information may be assigned

Navigating The Query Hierarchy

When a query result is first displayed, the Records section displays Country
and State. Double click on State to expand the query hierarchy. Double
clicking on any entry expands or contracts the hierarchy, unless the selected
entry is at the House Range level of the hierarchy. If the selected entry is at
the House Range level, double clicking the entry accepts it as the correct
record; the information 15 pasted into the Results section of the Process
dialog. If the selected entrv is the last entry in the hierarchy, and it is not a
House Range entry. the hicrarchy is expanded, showing the next lowest
level. If the selected entry s in the middle of the hierarchy. the hierarchy is
collapsed to that point

For example, let’s assume that the search filter is for all streets that start with
“KEN" in Washington DC. and have a possible house number of 1000. The
following query hierarchy 1~ displayed:

Centrus Desktop User's Guide
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SeachFiter ' Ll
Houge; Imgu Stieet ]KEN o Uik r

Cly:  [WASHINGTON St [oc Zp: foooo0
Recatds: ' o

USA
- DC

HINGTON
WASHINGTON OC FOS T OFFICE [wWaASHIMGTOM|
WASHINGTOMN INTEL BUR P/aSHINGTON]
WASHINGTON Nay waRD P ASHINGTON]
WASHINGTON POST AASHINGTON]

If we were to expand the WASHINGTON branch and select the
KENILWORTH entry, the hierarchy would now display:

‘ ShithAssn
Llo00ken
Washmgtm DE

Search Filter
House: {1009 Sheet: ﬁ(EN

Cige ;WASHINGTDN st 2DC il o 100000

Records:

Usa -
e D|:
= WASHINGTON
R | 1|/ OR TH AWE ME
-KENILWORTH aWE HE
10001016 KEMILWORTH &VE NE
1000-1034 KEMILWORTH AVE NE
900-1238 KEMIL IR TH 2YE ME
KENNED® ST Muw
KENYOM ST M i
WASHINGTON OC POST OFFICE [WASHINGTON]
WASHINGTON INTEL BIJF'F\ASHINGTDN] ]

Any adjustment of the Search Filter will collapse the query hierarchy to the
proper point. If House, Strect or Unit is modified, the hierarchy is collapsed
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Centrus Desktop Tools

to the City level. If Ciity. State or ZIP is modified, the hierarchy is collapsed
to the State or Country level. depending upon the modification.

Selecting A Match Using Query

You select a match within the Query dialog by selecting a House Range
entry from the query hierarchy. If there are entries in the House and Unit
section of the Search Filter. then the selected entry’s information is simply
pasted to the Process or QuickFind dialogs in the Results section.

If either the House entry was blank, or if the Unit entry was blank but the
House Range entry chosen contained unit numbers, Centrus displays a dialog
allowing you to select House and Unit information before returning to the
QuickFind or Process dialogs

Data Viewer

The Data Viewer allows you to view the contents of the current input file.

To start Data Viewer. click the B é button or select ToolsIData Viewer.

Navigating in Data Viewer

Field names are shown in the left column of the Data Viewer window: field
values appear in the right column. Click the arrow buttons to navigate
forwards and backwards through the file, or type a record number into the
text box and click the Go button to view a particular record.

Centr Data Viewer

‘Fieidil?iame, ,

ADDRESS Bruder £

FIELD1

FIELD3 57 3RE J4RRDcompuserse. com
MaME Andrew Stk and Signe Chwren
ADDRESST JUFE TR
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Map Viewer

The Map Viewer displays streets and county boundaries for the city
currently entered. The currently geocoded point, if any, is shown when the
map is first displayed. The point can be moved or created manually on the
map, allowing users with local knowledge to place points that are unmatched
by Centrus.

To start the Map Viewer, click the ‘@i button on the main toolbar or click
the Map... button within the QuickFind or Process dialogs. You can also
select ToolsIMap Viewer.

Wap ‘.féuzr

'Ready

Redraw Button
Clicking the %3] button ¢.auses the map to be redrawn at the same scale.
Zoom In Button
The i button “zooms in” the current map view, increasing the
magnification while showing a smaller area. To zoom in, click the button,
then click the map.
You can also define an area to be magnified. Simply click the !button,

then click and drag the peinter over the map window to define the area to be
rzoomed.
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Zoom Out Button
The button “zooms out” the current map view, decreasing the

magnification while showing a larger area. To zoom out, click the button,
then click the map

Center Button
The j"_j button redraws the map with the selected point at the center of the

map window. To center the map on a point, click the button, then click the
map at the new point.

Select Button

The @% button is used to manually place a point on the map. See “Manual
Geocoding With the Map Viewer” below for more information.

Info Button
When you click the }* ; button, the pointer becomes a small square. Position
this square over a mapped street and click the left mouse button to view
information about that street segment.

Locator Bution

l .
The button opens the Locator dialog, where you can enter an address or
city to locate on the map.

Nuw [2900  Stest [CENTER GREENCOURT

Ciy: [BOULDER stlco zZi

To locate a street, enter the street address, city, state, and ZIP Code (if
known).Click the Zoom Street button to display to display all street
segments in the specified city with a matching street name.

To locate a city, type cither the city name and the state abbreviation, or a ZIP
Code. Click the Zoom City bution to display the streets in the city or ZIP
Code within the map window

Layers Button

The L lbutton opens the Layers dialog, described in detail below. See
“Working With Layers™ below for more information.
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Help Button
Click the ‘?Jbutton to view Centrus Desktop Help.

OK Button

Click the j_{j button to accept the most recently geocoded location (if any)
and close the Map Viewer If vou manually geocoded a point, the Census 1D,
latitude, and longitude will he copied to the Results section of the QuickFind
or Process dialog.

Manual Geocoding With the Map Viewer

If Centrus Desktop is unable to match an address, you can assign information
1o the point manually. This 1s most useful if you have knowledge of the area
or maps to which you can refer

Using the Zoom and Infe 100l Jocate the spot where the point should be
placed, as well as a street whose Census [D and coordinates you wish to
assign to the new location. Click the Select button, then place the pointer
over the site to be geocoded and click the left mouse button. This “anchors”™
the point. Drag the poinier to the street segment whose Census ID you wish
to assign to the new location. creating an “attach line” between the point to
be geocoded and the existing street segment. The Census ID and coordinates
of the selected street segment are assigned to the new location. In the
message area at the bottor ol the screen, the Census ID is displayed, as well
as the side of the street that the ID was taken from.

Working With Layers

Click the _b 1 button in the Map dialog to display the Layers dialog. This is
where you control the presentation aspects of the map. You can add features,
change colors, change drawing priority, and more.

Centrus Desktop comes with two default layers: Primary Streets and
Secondary Streets. Two additional layers (COUNTY.GSB and STATE.GSB)
come with the Centrus Desktop data CD-ROMSs. Other layers can be added
by clicking the Add... hutta

The Primary and Secondary Street layers control the display of the road
network. Primary strects are major roads and highways. Each layer can have
a different look, in order to customize the presentation of the map.

The Layers dialog consists of several sections. At the top left is a list of
layers. Note that [ayers ure drawn in the order they are listed. You can
change the order in which lavers are drawn by moving layers up or down in
the list. You can also add lavers, and remove added layers. Vigibility options
control whether —and how - -a layer is drawn. The bottom portion of the
dialog has three sections for defining how lines, points and labels appear on
the map.
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1Secondary Strests
rimary Streets

The dialog shown above lists three layers: the two standard layers, plus the
counties layer included with Centrus Desktop. Since layers are drawn in the
order listed, Secondary Streets are drawn first, followed by Primary Streets
and finally Counties. Note that streets are always drawn together, based upon
the first street layer listed

The Counties layer is selected, so all option settings display the current
information about this faves

Layers in Drawing Order

Up—This button moves the currently selected layer up one position towards
the top of the list, causing the layer to be drawn earlier in the drawing
sequence.

Down—This button moves the currently selected layer down one position
towards the bottom of the list. causing the layer to be drawn later in the
drawing sequence.

Add—This button allows vou to add a GSB file or other geocoded table to
the list of layers, or import « . MIF/.MID or .BNA file. Layers added in this
manner are avatlable only within the Map Viewer—they are not accessible
by the Point-in-Polygon or { 1osest Point modules.

Remove—This button removes the current layer from the list of layers.
Primary Streets. and Sccondary Streets cannot be removed. You can use the
Visible check box to "turn oft™ these layers if you do not want them drawn.

Note that you can only remove layers you' ve added within the Map Viewer.
To add or remove layers from the Point-in-Polygon or Closest Point
modules, select Options trom the Process menu.

Visibility
Show on Map—This checkh box controls whether a layer is displayed. If it is
not checked, then no elements in the current layer are displayed.
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Visibility Threshold—Each time you Zoom QOut, the map is redrawn more
slowly as the Map Viewer must draw more features. At very low levels of
magnification, features appear as a solid area, and redrawing can be
extremely slow. Setting a Visibility Threshold appropriate to your data lets
you focus on the big picture. The Visibility Threshold is expressed in miles,
and is set to zero—no threshold—-by default.

Show Label—This check box controls whether the objects in the current

layer are labeled. Primary and Secondary Streets cannot be labeled—use the
[nfo tool in the Map window 10 get complete street segment information.

Layer Drawing Styles

Border/Line Style—These settings determine how lines are drawn in the
current layer. Line style. color and width can all be specified.

Symbol Style—These settings determine how symbols are drawn in the
current layer. Symbol style. color and size can all be specified. Please note
that symbols are drawn with the Wingdings font. You may receive different
characters on the map, other than those specified on this dialog, if this font
has been removed. (It comes swith all version of Windows.)

Label Style—These settings determine how labels are drawn in the current
layer. Font, color, and siz¢ can all be specified.

Importing Layers

To import layers into the Map Viewer:

1. Inthe Map Viewer. chick the _l_-_i button. The Layers dialog will appear.
2. Click the Add button. The Add Type dialog will appear.

3. Choose Add GSB File, Import Layer, or Add Table, then click OK. A
file selection dialog will uppear.

4 Click the Browse buttons to select the path and name of the .file to
import and (if necessary) the object file (. GSB) to create. When
importing fayers or tables. you can determine which field is used as the
object’s identifier. C'lick the drop-down list box to select which Field to
use as identifier.

5. Click the Import button 1o finish.

Note that the layers you import in this manner will be available only to the
Map Viewer. Use the Options dialog to import layers for use with the Point-
n-Polygon or Closest Site modules.
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Chapter 5

Specifying Files in Centrus Desktop

File Types Used in Centrus Desktop

Centrus Desktop natively supports a wide variety of database file formats.
including:

o dBase Il 1V. V and FoxPro 2.0, 2.5, 2.6 (*.DBF)

e  Excel3.0,4.0 50 and Excel 97 (*.XLS)

e« Access (" MDB)

o FoxPro 3.0 ¢* DF()

o Paradox (*.DB)

e Fixed field and delimited ASCI text files

Using ODBC. Centrus Desktop can work with Oracle, SQL Server. and other
data formats.

The Centrus Point-in-Polygon and Closest Site modules use Qualitative
Marketing’s native .GSB format, and can import layers from .BNA and .MIF
file formats. The Closest Site module can also import layers from geocoded
database tables.

Preparing Data Files For Processing

Access, dBASE, and FoxPro files require no additional preparation. Note
that field labels should be no longer than ten characters. Labels exceeding
that length are truncated. Duplicate labels are numbered to render them
unique.

ASCII text files may require a special format file, which can be created using
the FMTMaker utility program. If you select an ASCII file for processing
and Centrus finds no format file, the FMTMaker dialog appears. Follow the
dialog’s instructions o create the format file.

When using Excel as an mput source for Centrus Desktop, follow these
guidelines:

e Use version 3.0. 4.0, or 5.0 worksheets rather than workbooks.

»  Be sure that worksheet columns are wide enough to accommodate
the data in cach field. You can easily do this by selecting all
columns. then selecting Column | AutoFit Selection from the
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Specilying Files in Centrus Desktop

Format menu. Remember that if data appears truncated in an Excel
column, it will be cut off in Centrus.

o  The first worksheet row should contain field names. If it does not,
insert a row at the top ol the worksheet and enter field names.

» Excel versions 3 and 4 do not support multiple worksheets When
using Excel version 3 or 4 files, create an empty worksheet and use
this empty file to recenve the output.

«  Be sure to close the input and output files in Excel before specifying
them in Centrus

The Tables Tab

The Tables tab is where vou select the input file and (if desired) the output,
reject, and report files. Note that you cannot type file names directly into the
file name boxes. Instead. click the Browse button to select the path and file
names in file selection dialogs

If you have ODBC drivers for any data source installed and configured for
your system, you can use ODBC to select input and output tables. Simply
select ODBC Databases trom the Files of tvpe list box in the tile selection
dialog.

Tables | Data Locetor | Address Coding | Demographics | PantiPoyoin | CissestSie |

“rlnput Tables
put
o [niPlabe:ﬁpdate
Dutpit | [DDataiiddiessesdbf
Coalo '

= Qnig B@%ﬁfds“' I” Parsed
hads M Standarcieed

" Releotss

[ oo Fla N Conms2bodiiog
; ,Sqiiopléifiequéncy: imo .
log.  [E\Program Fles\ONS\Cons2ACantuslog

i !iew’lqg fite whien pracessing isccmpiéieﬂ

Specifying An Input Table

The Input Table box is where you specify the file name and path of an input
file containing a wable of addresses to be processed. By default, the file
selection dialog for input files shows files with the .DBF extension, or the
extension of the file last opened. If you wish to view other file types, select
the appropriate option from the Files of type list box in the file selection
dialog. Be sure to specify the correct file type and version!
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Note that the Files of Tvpe list box contains the type All Text Files (*.%).
Selecting this “type” shows all files of all types. However, any file you select
will be opened as a text file. This file “type” is designed to allow you to
access "text" files that have extensions other than " TXT". Use this selection

Specifying An Output Table

Centrus Desktop can either write updated data back to the input file, or
create a new output file. To create an output file, enter the name of the
output file to create. (If the Output Tables section appears dimmed, be sure
the fn-Place Update option is not checked. ) If a file already exists with the
same name as the specified output file, that file will be overwritten.

When you use an output file, you can set which records will be written to the
output file using the radio buttons listed below the output file name.

o All—This sefection writes every record from the input file to the
output file. cven records that are not processed, standardized or
geocoded.

« Only Records That Are—This selection lets you specify the
conditions that a record must meet before being written to an output
file. Options are

Parsed

Standardized

Geocoded

Demographic Coded
Point-in-Polvgon Coded
Closest Site Coded.

The output file will have the same field names as the input file, along with
any fields added during processing.

Note: When delimited ASCII text files are used as input and a different
output file format 1s specified, Centrus will automatically assign a tield
width of 255 characters w all output fields. This can result in a very large
output file. To avoid this problem. you can manually edit the format file and
assign appropriate field lengths. or simply avoid specifying a different output
file format.

Specifying A Reject File

If you choose the Output Only Records That Are... option on the Tubles
tab, you can specify a reject file to contain all the records that did not meet
the specified conditions. To use a reject file, make sure the Only Records
That Are option i« selected and conditions specitied. Then click the Browse
button next to the Rejects: text box, and specify the path and file name of
the reject file in the file selection dialog.
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The reject file will have the same tields as the input and output files, along
with any fields added during processing.

Report Files

The Report Files section of the Tables dialog allows you to create two types
of reports: an Audit Report. und u Log Report.

The Audit report gives you a “snapshot” of the processing performed by
Centrus Desktop. You select the trequency of the snapshot, such as every
1,000 records. For example. if vou have a 50,000 record file, and choose a
Sample Frequency of 1.000). vou would get 50 records in your Audit report.
I you select a frequency of 1, every record in the input file would be sent to
the Audit file. (This is not recommended. as the file will be quite large.)

The Audit report lists the record as it was input, and as 1t was processed by
Centrus, along with the Maich and Location codes. This presents a quick
view of what Centrus accimplished on a certain set of records. (See
“Reference

System Messages and Codes” on page 101 for more information about
Match and Location code~ i

The Log report lists extensive detail regarding the file and options used to
geocode, as well as the results of the processing. This report can be
displayed in Windows Notepad (if available) by checking the View log file
when processing is completed check box.

Examples of these reports can be tound in “Audit and Log Report Samples™
on page 135.
Specifying An Audit Report

To specify an audit report. be sure the check box next to the Audit text box
1s selected, then click the Browse button and specify the path and file name
in the file selection dialog

Specifying A Log Report

To specify a log report. click the Browse button next to the Log text box,
and specify the path and *ile name in the file selection dialog.
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Chapter 6

The Data Locator Module

About the Data Locator Module

The Data Locator module is designed to let you take full advantage of the
name information in your databases. It uses Qualitative Marketing Software’s
proprietary name parsing technology to analyze databases, identify and
extract name elements. and add a variety of name-related information. Data
Locator can identify and correctly process first and last names, nicknames,
and more. Using Data 1 ocator, you can analyze names and assign probable
gender and ethnicity You can also add gender-appropriate salutations in a
variety of stvles (tormal. informal, casual, family). With Data Locator, you
can:

o Identify up to twa people in a record.

o Assign name clements (first name, last name, middle name, title or
prefix) to theiwr proper fields.

« Format name order and capitalization preferences.

» [dentify nicknames and aliases—useful for identifying duplicate
records.

« Extract companv name and job title (if available) from records.
« Assign gender according to variable confidence levels.

» Analyze ethoicity using first names, last names, or both.

How Data Locator Works

Data Locator examines vour input data fields and searches for the
components you identifv in the inputs section of the Data Locator tab. If you
specify more than one component for an input field, Data Locator matches
each of the requested components against the input data and assigns a score.
The highest scoring component is returned as the result.

For Names. Addresses. Companies, and Titles you have the option of

outputting the result score. This is a number between 0 and 100 which gives
a “confidence level” for the match. A score of 0 is poor: 100 is excellent.
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